DEPARTMENT OF ENGLISH

CERTIFICATE COURSE
ACADEMIC YEAR 2022-2023

GOVERNMENT DEGREE COLLEGE
PALAKONDA
PARVATHIPURAM MANYAM DISTRICT:



Circular 01-02-2023

All the students are informed that a certificate course on Functional
English is planned by Department of English from 06-02-2023 to 15-03-2023

between 9.00 A.M to 10.00 A.M daily in Room No-3.Hence the students of 3 year
BA/B.Com/B.Sc are informed to avail this opportunity without fail.

Signatures of the lecturer

Signature of the In-charge
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Resolution 01-02-2023

We the in-charge , the head of the department of English |

Sri.P.Rama Rao and N.Sankara Babu . lecturer in English , have met today on 01-02-

2023 in the Department and have unanimously resolve to organize a certificate

course on Functional English . In this regard, it is resolved to take classes everyday

from 06-02-2023 to 15-03-2023 between 9.00 A.M to 10.00 AM

Signature of the lecturer
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To Palakonda

The Principal 01-02-2023

Government Degree C ollege
Palakonda

Respected sir,

Sub: Seeking permission to conduct certificate course on Functional English from
06-02-2023 to 15-03-2023 -Request- Regarding.

In obedience to the subject cited above , I Sri.P.Rama Rao the in charge and the
other members of the department of English N.Sankara Babu bring to your kind notice that we
wish to conduct a certificate course on Functional English from 06-02-2023 to 15-03-2023
between 9.00 A.M to 10.00 A.M daily in Room No-3.for Second year BA/B.Com/B.Sc students.

Hence we humbly request you to consider our submission and accord permission for conducting

certificate course on the date mentioned above.

We shall be highly grateful to you for the kind of your kindness.

Thanking you sir.
de g
Yours faithfully,
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CERTIFICATE COURSE ON FUNCTIONAL ENGLISH

Department of English

Certificate Course Name : Functional English

(Total hours of teaching — 30)

Learning Outcomes:

On successful completion of this course, the students will be able to:

The student will be able to speaking skills

The students can learn presentation skill

The students will be able to learn interview skills
The students can learn job oriented skills.

SYLLABUS

Definition & Importance of Functional English
Discoures for developing functional; English
Language Games
JAMS Seminars
Group Discussions
Dialogue writing.
Role Plays
Interview-Types of Interviews
Interview Skills
Dos and Don’ts in Interview
Dos and Don’ts in Interview
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CERTIFICATE COURSE ON FUNCTIONAL ENGLISH

Department of English

Certificate Course Name : Functional English

Evaluation Process

Answer all the questions. 5x5=25

1) You are about to leave the college. How do you make your future plans.
Discuss with your friend and write dialogues between your friend and you.

2) What are the dos and don’ts interview?
3) Write a letter to your friend describing the your college days.
4) Group discussion and advantages of group discussion.

5. Mention a few language games with examples.



Lo1q wekuey welndiyierieg __ iz T
YANOXVYTVd Fg wehiey wemdnpereq
37702 334934 "LA0D YONOXYIVd 2a9 ~
TVAIDNING A








{ "type": "Document", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }

