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Resolution 20-01-2022

We the in-charge , the head of the department of English .

Sri.P .Rama Rao and N.Sankara Babu , lecturer in English , have met today on 20-
01-2022 in the Department and have unanimously resolve to organize a certificate
course on Communication skills . In this regard, it is resolved to take classes

everyday from 22-01-2022 to 09-03-2022 between 1.00 P.M to 2.00 P.M

Signature of the lecturer Head of the Dept In-charge
- Lecturer in Engiisi

Govt. Degree College
- Palakonda



To Palakonda
The Principal 20-01-2022
Government Degree College
Palakonda
Respected sir.
Sub: Seeking permission to conduct certificate course on Communication skills  from 22-01-2022
to 09-03-2022 -Request- Regarding.

In obedience to the subject cited above , I Sri.P.Rama Rao the in charge and the
other members of the department of English N.Sankara Babu bring to your kind notice that we
wish to conduct a certificate course on Communication Skills from 22-01-2022 to 09-03-2022
between 1.00 P.M to 2.00 P.M daily in Room No-3.for third year BA/B.Com/B.Sc students.
Hence we humbly request you to consider our submission and accord permission for conducting
certificate course on the date mentioned above.

We shall be highly grateful to you for the kind of your kindness.

Thanking you sir.
Yours faithfully,
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Circular 20-01-2022

All the students are informed that a certificate course on
Communication skills is planned by Department of English from 22-01-2022 to
09-03-2022 between 1.00 P.M to 2.00 P.M daily in Room No-3.Hence the students
of 3™ year BA/B.Com/B.Sc are informed to avail this opportunity without fail.

Signatures of the lecturer Signature of the In-charge
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STUDENT REGISTRATION/ ENROLLMENT COPY

Si.No Name of the student Regd Number Signature of the ]
| ) student
1 | A.Chandrudamma CCS21001
2 AHemalatha CCS21002
3 |AC handrashi\har - - CCS21003

4 AV mantha Kumarg - - CCS21004
S B Rama Krishna | CC821005 _ )
6 | B. (JO\\TE.‘CQ\R?I‘&TR&O - CCS21006 B.Rama ka?shna\
7 BGanesh CCS21007 B . tanesh,

8  BPavami CCS21008 B -fovam)
9  DJagadeesh CCS21009 D ogadee
10 G.Balaji CCS21010 & . Bala g7

11 J.Vijava Kumar CCS21011 TS L ovads

12 | K.Kalvani CCS21012 p- cala
13| K Ganesh CCS21013 - Gamnesh

14 K. Prasad CCS21014 b Pansad =

15 K.Varalashmi CCS21015 K . vaxal |

16 | L.UmaMaheswara Rao CCS21016 JMasM
17 | ATarun CCS21017 A-Tayun

18 | B.Murali Krishna CCS21018 B puaals 1 Sshrhe
19 | B.Sumathi CCS21019 B Surnndk ©
20 | B.Kiran kumar CCS21020 B Sxanky
21 Ch.Narasimhulu CCS21021 h. SatnoSdh
22 | Ch. Sainaidh CCS21022 . 264

23 | ADilleswari CCS21023 A-pIlesuoa |

24 | D.Ramesh CCS21024 D R2ameéej}h

25 | G.Chandrasekhar CCS21025 Epovadtiose|
26 G.Sowjanya | CCS21026 B S0 TNy
27 KV enugogdld naidu ~ CCS821027 Lol
28 [ K. §dush 7 CCS21028
29 ¢ K .Krishna Veni CC§271;029”ME_|5 Kblﬁ na V__h
'50 KMOhdﬂd na Rao CCS21030 I MDI”QDIA_'Z{&Q
31 K Murali Mohan (,(,732_1_09] <. MUQG:QJ
32 A.Dhanamma CCS21032 A DthMMQ
33 A Vineetha CCS21033 1A, V‘nf@ﬂiﬁ
35 (J lharun (O SZHB4 CT} lIﬂOLSILLm
35 (1 Mounika cC 821035 & Moun LKC\
15| Gl S CC3210% | 6n Ballo Sawost
2 |K‘|)l :s.mn Devi (77‘(‘52]()377 fn L('Lksqu‘m D(

¢ - ”L(-P _(_(_SZI(BS, D‘C.OK"
39 J K.Meghamala 'S
| K-Meg CCS21039 /; Meg
0 K, Supriya CCS21040 & - AvBrgian
41 | K.Kiran CCS21041 Y
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Couvoe oa.  Commumlakon AY (N

C 1,14'{ \fs QCII}’-
42 l\ Thamma Rao CCS21042
43 !\ Santhoshi Kumar ~CCS21043
4 M M.Anitha  CCS21044
45 A Sandh\ a Rani ~ CCS21045
46 A Vinay CCS21046
47 Aig:n;{n_kh B CCS21047
48 | ARajeev CCS21048
4  ARamva CCS21049
30 A.Kowsalya CCQ”]OSO = |
~ 51 B.Akhil i CCSZI()SI
52 B.Padmavathi CCS21052
53 B.Rajkumar CCS21053
54 C.Hemalatha

CCS21054
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Department of English

Certificate Course Name : Communication Skills

(Total hours - 30)

Learning Outcomes:
the students will be able to:

On successful completion of this course,
The student will be able to pronounce letters &words

The students can learn Vowel sounds and consonant sounds
The students will be able to do syllabification

The students can learn stress and rules of word stress

SYLLABUS
Definition and Importance of Communication
L,S,R &W Importance of LSRW
Strategies for developing Listening
Strategies for developing Listening
Strategies for developing Listening
Strategies for developing Listening
Approach Student Centric Approaches
JAMs, Role Plays, Group Discussion,Seminars

Tasks for enhancing writing skill
Paragraph writing-Letter Writing & Report Writing

1
2
3
4.
5.
6
7
8
9.

10.




Department of English

Certificate Course Name : Communication Skills

Evaluation Process

| ANSWER ALL QUESTIONS

Section-I

' 1) Answer the following question. 5X2=10
1) Definition of communication & Importance of communication
2) Strategies for developing for Listening.
3) Strategies for developing for Speaking
4) Strategies for developing for Reading

5) Strategies for developing for writing.

Section_I1

1) Reading Comprehension -5 Marks

{ 2) Listening Comprehension- 5 Marks

3) Letter writing — 5 Marks 5 Marks
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