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Academic Year: 2021-22 

Resolution 

Signature of the lecturer 

20-01-2022 

We the in-charge, the head of the department of English, 

Sri.P .Rama Rao and N.Sankara Babu , lecturer in English , have met today on 20 

01-2022 in the Department and have unanimously resolve to organize a certificate 

course on Communication skills . In this regard, it is resolved to take classes 

everyday from 22-01-2022 to 09-03-2022 between 1.00 P.M to 2.00 P.M 

Head of the Dept In-charge 

LectuYer in Engish 
Govt. Degree Colege 

Palakornda 



To 

The Principal 

Government Degree College 
Palakonda 

Respected sir, 
Sub: Seeking permission to conduct certificate course on Communication skills from 22-01-2022 

to 09-03-2022 -Request- Regarding. 

We shall be highly grateful to you for the kind of your kindness. 

In obedience to the subject cited above, I Sri.P.Rama Rao the in charge and the 
other members of the department of English N.Sankara Babu bring to your kind notice that we 
wish to conduct a certificate course on Communication Skils from 22-01-2022 to 09-03-2022 

between 1.00 P.M to 2.00 P.M daily in Room No-3.for third year BA/B.Com/B.Sc students. 
Hence we humbly request you to consider our submission and accord permission for conducting 
certificate course on the date mentioned above. 

Thanking you sir. 

Palakonda 

GOVT. L 

20-01-2022 

PALa B¡rvathipuram iianyam Dist. 

Yours faithfully, 

Thcrecin httlish Govt. Degree College 



Circular 

Signatures of the lecturer 

20-01-2022 

All the students are informed that a certificate course on 

Communication skills is planned by Department of English from 22-01-2022 to 

09-03-2022 between 1.00P.M to 2.00 P.M daily in Room No-3.Hence the students 

of 3nd year BA/B.Com/B.Sc are informed to avail this opportunity without fail. 

Signature of the In-charge 

Leceseö jej�gglish 
SBSMbD�ssseahoge 
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STUDENT REGISTRATION/ ENROLLMENT COPY 

Name of the student 

A.Chandrudamma 
A.Hemalatha 
A.Chandrashkhar 

A.Vasantha Kumari 
B.Rama Krishna 

B.GowTeeSwara Rao 
B.Ganesh 
B.Pavani 
D.Jagadeesh 
G.Balaji 
J.Vijaya Kumar 
K. Kalyani 
K. Ganesh 

K. Prasad 
K.Varalashmi 
L. Uma Maheswara Rao 

A.Tarun 
B.Murali Krishna 

B.Sumathi 
B.Kiran kumar 

Ch.Narasimhulu 
Ch. Sainaidh 

A.Dilleswari 
D.Ramesh 
G.Chandrasekhar 
G.Sowjanya 
K.Venugopala naidu 

K.Satish 

K.Krishna Veni 
K.Mohana Rao 
K.Murali Mohan 

A.Dhanamma 
A.Vineetha 
G.Tharun 
G.Mounika 

G.Bala Saraswathi 
GLakshmi Devi 
K.Dileep 
K.Meghamala 

(omouni catin ecls 

K.Supriya 
K.Kiran 
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Learning Outcomes: 

On successful completion of this course, the students will be able to: 

The student will be able to pronounce letters &words 

The students can learn Vowel sounds and consonant sounds 

1. 

The students will be able to do syllabification 

2. 

The students can learn stress and rules of word stress 

3. 

4. 

5 

Department of English 

Certificate Course Name: Communication Skills 

6. 

7. 

(Total hours - 30) 

8. 

9. 

10. 

SYLLABUS 

Definition and Importance of Communication 

L�S,R &W Importance of LSRW 

Strategies for developing Listening 

Strategies for developing Listening 

Strategies for developing Listening 

Strategies for developing Listening 

Approach Student Centric Approaches 

JAMs, Role Plays, Group Discussion,Seminars 
Tasks for enhancing writing skill 

Paragraph writing-Letter Writing & Report Writing 



Department of English 

Certificate Course Name : Communication Skills 

Evaluation Process 

ANSWER ALL QUESTIONS 

Section-I 

1) Answer the following question. 5X2=10 

1) Definition of communication & Importance of communication 

2) Strategies for developing for Listening. 

3) Strategies for developing for Speaking 

4) Strategies for developing for Reading 

5) Strategies for developing for writing. 

Section II 

1) Reading Comprehension -5 Marks 

2) Listening Comprehension- 5 Marks 

3) Letter writing -5 Marks 5 Marks 
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